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Table of Contents - Project Approval

This guide will help you print and download approved drawings and documents and/or email them to be
printed on your behalf.
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Don’t Forget — when you see***, we are bringing your attention to specific information you need in
order to aid in the success of your project.



City of Gresham ePlan Review — PROJECT APPROVAL

Project Approval
Paying Final Fees

When all Reviewers have approved the plans and the Permit Tech (Review Coordinator) completes the
review workflow, you will receive an email with the fee sheet attached.

1. You can pay your permit fees through our 3" party vendor, Official Payments.
a. The fee for an electronic check is $1.95 per $25,000
b. The fee for debit card is 1% of the transaction amount.
c. The fee for credit card is 2.5% of the transaction. Note: You can use Visa, MasterCard or
Discover.

To use this convenient alternative to mailing a check or having one sent by messenger, click on
this link Pay ePlan Review fees. You must provide the amount due, project name and address,
and the application number BP14-0000NNNN (make sure to type in the letters ‘ BP’ in front of
the application number using capital letters). The City of Gresham will be notified via email the
next morning of your payment.

You may also mail a check or come to the City and pay your fees with a Debit card, check or
cash.

Approval

After all fees associated with your ePlan Review Project have been paid, you will receive an email, from
ePlan Review indicating that your project is approved. Instructions for download and printing begin on
the next page.

All drawings in the ‘Approved ’ folder must be printed and on the job site before construction begins.

All documents in the ‘Approved ’ folder must be printed and on the job site before construction begins.
These documents may include, but are not limited to:
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Permits

X3

8

Inspection Record Card
Job Site ID Card
IVR Brochure (you may want to print copies for all of your subs)
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¢
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Fire Comments
Structural Calcs, if applicable (NOTE: If you choose not to print the calcs, they must then be

X3

S

available to inspectors online, in the field.

***Approved drawings and documents not on the job site will result in a disapproved inspection.***
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https://ipn.paymentus.com/otp/stde/cgsp
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Download Files

Remember that you will need the source application or a viewing utility such as Brava Reader for
AutoCad files, Adobe Reader for PDF files and Word for documents, installed on your pc, to view the file.

After logging in to ePlan Review, select the ‘Approved’ folder. You can download a file by clicking the
Download icon © next to the desired file.

/= Electronic Plan Reviev! - Windows Internet Explorer
& | https:/feplan. greshamorgon. gov/eplan/Frame. aspx7SessionID=&FrojectID=9G7KLSunkz%2bYtBgAEYIITA%3d . 3d

Electfonic Plan Review

BP12-00001077 ® Back | |Forward @ |Projects |Profile | () [ @ (D) |Logout

Folder: BP12-00001077)Approved Drawings (2 Files - 2 NewyMECHANICAL COMMERCIAL

* im] (@ m Projectinfo  |Reports

T - Project Hame: BP12-00001077
urrent Sort:
Description: MECHANICAL COMMERCIAL
E rR000@ : : &
Project Image: Mo image exists
m f_ﬁarnﬂn; ‘P;D‘ Davrioad hecked fes Location: TEST PERMITS GRESH
Contact:

Lewris Wells

@ 0 @ Contact's Email:

Phone:
[ 85-001p-0A11_0A11.pdf Cell Phone:
5/3/2012 10:24:44 AN, 126 KB Pager:
Lauriz Wells Project Owner: Permit Center
(:) O @ Owmner's Email: permitcenter@greshamoregon.gov
Project Admins:  Timothy Pease Permit Centar
[ 85-001p-0A3_0A3.pdf Status: AP
;::1;;::34 24 AN, 163 KB S T
Project StarUEnd: ~ Start: 4/30/2012 217:56 PM | End: 10/20/2012 2.17:40 PI
Q O @ Pass-Through:
Versioning: Enabled for this project
javascriptibatchProcess(L) ’7 ,7 ,7’7 ’7 ,7 @ Inkernet 0% - g
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1. To download a group of files, select the check box for each file you wish to download or you can click
inthe Current Sort box and all files will be selected. Then click the download icon © at the top of the
thumbnails panel.

,r.:: Electronic Plan Review - Windows Internet Explorer

Jeplan/Frame. aspx?SessionID=&ProjectID=9G7KLSunkz ¥ 2bvtEgAE vIILAS: 3d % 3d

£ | https:/feplan,areshamoregon, ag

Flan Review

BP12-00001077 % Back |Forward ® |Projects | Profile | () t:D Logout.

Main Contact:

Folder: BP12-00001077pproved Drawings |2 Filss - 2 New)MECHANICAL COMMERCIAL

Upload Files @ C @ |Proestio |Reports
Cument Sort: Project Name: BP12-00001077
i Description: MECHANICAL COMMERCIAL
BE v, @000@ T e
El [ &5-001p-0|Dovnload checked files [O]E.C mage: 0image exists
5/3/2012 10:34:46 AM, 136 KB Location: TEST PERMITS GRESH
i —= Contact:

Laurie Wells

-w-..i Q O @ Contact's Email:

Phone:
S| [ 85-001p-0A11_0A11.pdf Cell Phone:
—_ £/2/2012 10:24:44 AM, 128 KB Pager:
FE i Lauriz Wallz Project Owner: Permit Center
e (:’ 0 @ Owner's Email: permitcenter@greshamoregon.gov
Project Admins: Timothy Pease Permit Center
£l [ 25-001p-0A3_0A2 pdf s 4

£/3/2012 10:34:44 AM, 1683 KB
‘ Status Info:

Lauriz Wells
Project Start/End:  Start: 4/30/2012 2:17:56 PM | End: 10/30/2012 2:17:40 FM

(:, 0 @ Pass-Through:

Versioning: Enabled for this project

javascript:batchProcessil) ,7 ,7 ’7 ’7 ’7 ’7 r Internet HA00% - 4

2. You will get this pop up box, Click OK

Meszage from webpage @

I.-"'_"‘. You are about to download all the checked files. Files that are currently
W' checked out by other users cannot be downloaded.
Continue?

OK J ’ Cancel

When selecting multiple files for download, the download itself will transfer as a single .zip file, which
you will need to uncompress.
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3. Click the Download Zip File button.

f_: Electronic Plan Review - Windows Internet Explorer

& | https:fieplan.greshamoregon, gov/eplan/Frame, aspx?SessionID=8&ProjectID=2GTKLSunkz%2bytBAEVIIIA% 3d%3d

Electronic Plan Review

BP12-00001077 ® Back |Forward @ |Projects |Profile | () | @ |(@ |Logout

Folder: BP12-00001077\Approved Drawings (2 Files - 0 New)MECHANICAL COMMERCIAL

c|f Files retrieved from: BP12-0000107 7\Approved Drawings

- I—S lect -
Cument Sert: e ad Your files are ready to be downloaded. All selected files have been compiled
=] M | @ O D@ e into a single ZIP file for your convenience.

85-001p-0A10_0A10.pdf
¥ el Download Zip File (0.3 MB) [l Delete Zip File
5/2/2012 10:24:48 AM, 128 KB

Lauriz Wells

(:) 0 @ After your downlead has completed successfully, please delete the zip file
fram the server for the protection of your intellectual property
[ 85-001p-0A11_0A11.pdf
5/3/2012 10:34:44 AM, 136 KB

Lauriz Walls

[ 85-001p-0A2_0AZ.pdf
£/2/2012 10:24:44 AM, 182 KB

Lauriz Walls

Done ’_ ’_ ’_ ’_ ’_ ’_ r Internet FI00% v g

4. Click the Save Button.

File Download x|

Do you want to open or zave this file?

[%l. Mame: Approved Drawings_534753.zip
Type: Compressed (zipped) Folder, 311KE

From: eplan.greshamaoregon. oy

Open Save | Cancel I

¥ Always ask before opening thiz bype of file

harm your computer. |f pou do fat trust the zource, do not open or

|@ Yw'hile filez from the Intermnet can be useful, zome fles can potentially
zave this file. What's the risk?
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1. Select where you are going to save the files then Click the Save button.

saveas 21 x|
Save in: IE}EF‘Ian Review B2 e B s

1] Approved Drawings_92 1753, zip

File name: u provved Drawings i j Save I
Save az type: IEDmpressed [zipped) Folder j Cancel |
E

2. After the download is complete, you will need to delete the zip file. Click the Delete Zip File
button.

/= Electronic Plan Review - Windows Internet Explorer P =] 3
& https:f/epk govfepla =&ProjectID=0G7KL5unkz%2bVtBgAEv TIA%3d%3d

Electronic Plan Review

BP12-00001077 ® Back |Forward ® | Projects | Profile

Folder: BP12-00001077\Approved Drawings (2 Files - 0 New)MECHANICAL COMMERCIAL

View Folders [ Upload Files [ali=la Files retrieved from: BP12-00001077\4pproved Drawings
Ry - Select- El Yourfiles are ready to be downloaded. All selected files have been compiled
E ¥ @ 0 0@ (=] into a single ZIP file for your convenience

85-001p-0A10_0A10.pdf
2 BRI Download Zip File (0.3 MB) Delete Zip File
5/3/2012 10:24:46 AM, 138 KB

Laurie Wells

i _; (:) 0 @ After your download has completed successfully, please delete the zip file
] from the server, for the protection of your intellectual propery.

[¢ 85-001p-0A11_DA11 pdf

5/3/2012 10:28:44 AM, 1268 KB

Laurie Wells

QO®

[ 85-001p-0A3_0A3.palf
51312012 10:26:44 AM, 162 KB

Laurie Wells

(=X E

Done [T @ tnemet ik v
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You can extract/unzip the files and save them to print for the job site or you can email the file to
someone to print for you. If you email the file, the recipient will have to extract the files first, for easy
selection to print.
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